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Outline (Part 1)

¢ What is a Content Management Systems (CMS)?
¢ Overview of Plone

¢ |ntroduction/Accessibility
¢ Organisations using Plone
¢ “Web 2.0”

¢ Showcase of tools/functionality

¢ The IW:LEARN Website Toolkit
¢ What is it?
¢ Key features
¢ Sources of help 2
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Outline (Part 1) continued

¢ Introducing the Toolkit
¢ |nstallation
¢ | ogging in
¢ Setting preferences

¢ Adding/updating content
¢ Adding a folder
¢ Adding a page
¢ Editing a page
¢ Changing the folder view/setting content display
¢ Adding an image
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Outline (Part 1) continued

¢ Adding/updating content
®Adding a link
®Adding a related item
®Adding an event
¢ Adding a news item
¢ Properties tab panel
¢ Folder contents tab panel
*Copy, cut, paste, delete
®Renaming
¢Changing state
*Undo action
¢ Creating a multilingual site
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Key outcomes of three day workshop

¢ Participants to gain hands-on knowledge in creating and
managing one or the most popular content management systems

¢ Syndication (sharing) of information across the GEF IW
community — projects and partner organisations

¢ |W:LEARN to learn more about your project/partner organisation
needs - to improve our services/tools
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What is a Content Management System (CMS)?

¢ A CMS:

¢ is software that allows users (rather than traditional webmaster) to
manage content on their own website;

® content — refers to any online material including text, images,
files, folders etc.

¢ allows non-technical staff to create, edit and manage content;
¢ cnables the design to be automatically applied throughout;
¢ allow users to modify content through their web browser;
¢ organisations are increasingly moving to adopting CMS.
¢ Many types of CMS

L 4 FrSee)and open source software, commercial (several thousand
USD

http://en.wikipedia.org/wiki/List_of content management_systems
http://www.cmsmatrix.org/ 6
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Overview of Plone: introduction/accessibility

¢ \Why Plone?
¢ open source software - free to use, modify and distribute
¢ security better than alternatives (esp. PHP-based CMS)
¢ widely used - active community of developers and users

¢ considerable functionality with modular structure where new
products can be readily installed,;

¢ Plone is standards compliant
® addresses US Section 508 and *W3C's WAI-AA standards

¢ Valid XHTML and CSS to enable viewing in different
browsers and enhance search engine visibility

http://plone.org/documentation/fag/browsersupport
(Browser support)

*http://lwww.w3.org/Consortium/mission (World Wide
Web Consortium)
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Overview of Plone: organisations implementing

¢ Examples of usage (gallery at http://plone.net/sites)
International:
¢ http://www.iwlearn.net (UNEP adopted Plone)

¢ http://www.apdip.net (UNDP Asia-Pacific Development Information
Programme, Thailand)

¢ http://www.oxfam.org/ (Oxfam International)
USA:
¢® https://www.cia.gov (Central Intelligence Agency, USA)
¢ http://discovermagazine.com (Science Discover, USA)
LAC region:
¢ http://www.brasil.gov.br (Brazilian Federal Government)
@ http://www.manuelzao.ufmg.br (The Manuelzao Project)

¢ http://www.clacso.org.ar (El Consejo Latinoamericano de Ciencias
Sociales, Argentina)

¢ http://www.jornada.unam.mx/ultimas (La Jornada, Mexico)
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“Web 2.0”

¢ What is it?
¢ Marketing hype? Buzzword?

¢ No clear definition, but the term can be used to indicate that the
use of the internet has and is changing.

¢ Changing in the sense that it has become more interactive as
seen though use of message boards, social-networking sites,
wikis, blogs.

¢ More participatory tools have further encouraged user
participation (e.g., Google Earth)

¢ Web 2.0 represents a change in how the Web is used
® There is greater online participation

¢ |W:LEARN Toolkit offers platform with cutting edge tools for
encouraging greater participation between stakeholders.
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The IW:LEARN Website Toolkit: what is it?

¢ \What is the IW:LEARN Website Toolkit?

¢ The Toolkit is an add-on product for the Plone CMS created by
IW:LEARN

¢ Toolkit designed to make it easier for projects to develop a
site to promote online sharing of information and
collaboration.

Add on Products (Toolkit, WebGIS, etc)

Plone CMS
Zope software (accessed via Zope Management Interface)

10
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IW:LEARN Website Toolkit: key features

¢ Banner
¢ Site map
¢ Accessibility

¢ Plone is designed according to Web Content Accessibility
Guidelines (WCAG v1.0) to be useable and accessible.

http://www.w3.org/WAI/gettingstarted/Overview.html

12
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IW:LEARN Website Toolkit: key features

¢ Contact — feedback form and contact details
¢ | og in link
¢ Search tool
¢ Live search — to simplify and quicken searching
http://plone.org/products/plone/features/2.1/livesearch
¢ Advanced search — specify more search terms
¢ Breadcrumb navigation

¢ Can see current location in site relative to root/home & can
easily move up directory levels

¢ Navigation portlet — box with directory tree on left side.

¢ portlet — box on right or left of plone website (e.g., navigation,
our partners, calendar)

13
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IW:LEARN Website Toolkit: key features

¢ Jargon:

¢ |eft/right columns = left/right slot;

¢ defined box/area = viewlet; portlet; etc
¢ Main area including:

¢ \Welcome to Project Website

¢ Project Area Map

¢ Upcoming Events

* News

¢ Recent Additions
¢ Footer

¢ Address/contact details of project (shows authorship of site)

¢ Visual design of Plone web sites (see user manual — following
slide for introduction!)

International Waters Learning
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Sources of help

¢ |W:LEARN Skype community
¢ richtcooper, sean_khan, tinecustodio888, searlc_bovorn
¢ Can you use Skype in your office?
¢ Other instant messengers — try multi-protocol Pidgin
http://www.pidgin.im/
¢ Multi-protocol websites (see Toolkit folder)

¢ [WLEARN.NET website:

¢ Toolkit Documentation Center
http://www.iwlearn.net/websitetoolkit/help

¢ being updated at present
¢ including Spanish and Portuguese resources
¢ Feedback form http://www.iwlearn.net/contact 15
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Sources of help

¢ Official Plone site:
¢ http://plone.org/documentation
¢ books/manuals

¢ http://plone.org/documentation/manual/plone-2.5-
user-manual

THIS IS VERY GOOD RESOURCE

. - Vgl
m International Waters Learning ﬁﬂ.s}
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IW:LEARN Website Toolkit: sources of help

(4 -4

P Getting Started| ! Latest Headllnesﬂlw LEARN-GMAL |_| Activities — IW:LEARN || Browse

Download

- L S L AR httpfwwwiwlearn. netfwebsitetoolkit/help

= Quick Links

_ Experience Notes
o Website Toolkit

h Project websites

@ Workshops

t':"'é IW Jobs

@ E-Bulletin

UNEP SCS - South China
Sea Knowledge

Docume

nts

e i e e S T

29-Sep-2005

=+ All 4 FADs...

mp Latest Reference Manuals

gl Adding a Skype status button (.pdf)

11-Dec-2007

Redirecting a URL in Plone
11-Dee-2007

gl The Definitive Guide to Plone
29-5ep-2005

=+ All 3 Reference Manuals...

# Latest Portuguese Resources

&% Comunidade Zope e Plone

Brasileira, Documentacgdo
30-Apr-2008

=+ All 1 Portuquese Resources...

U5 Letmng =tartea

e R v ]

=+ All 60 How-tos...

=) Latest Links

@ Toalkit Guideline Cards created by
IW LEARNM

11-Dec-2007

& Plone user guides from the
University of Leicester, UK

11-Dec-200 7
&% LearnPlone.org: guidelines for

non-technical users
11-Dec-2007

=g

http://www.iwlearn.net/

'-' Learning How To Use Yarious Other

Edit Features With Kupu.
Z8-Aug-Z006

=+ all 11 Videos...

&} Plone.org Documentacidn
30-Apr-2008

lest Spanish Resources

&% Comunidad Plone Espafia
30-Apr-Z008
% Manual de uso de un portal Plone
[z006)
30-Apr-Z008
&% Manual de Usuario Plone CMS
‘2006)

i Examples of Plone sites around the 30-Apr-2f .d
woarld =+ All 4 Spanish Res~ _.ces...
11-Dec-2007
&% Plone 2.5 User Manual
11-Dec-2007

=+ All 10 Links...

k Latest Chinese Resources

@ BB zope/Plone A 2H
01-May-z2008

=+ All 1 Chinese Resources...

Fowered by Plone Help Center

4| [
Tor Disabled =3

space Alpha



IW:LEARN Website Toolkit: sources of help
o/ | http://plone.org/documentation/manual

home | | about documentation | products | | d-"vE‘lJlJl'l'l-"l'lt/ |w-=-ntf

one-2.5- uf§er-m:anaual

you are here: home — documentation — manuals — plone 2.5 user manual

Find Documentation by Topic & Plone 2.5 User Manual =S |

|

|

|

|
For Content Editors and Authors This Reference Manual applies to: Plone 2.5.x [
AR AR e e Rt ERE B e This Reference Manual is intended for: End Users I .
) A User Manual for Plone content creators and managers. |
Installation and Setup "I
: &l content on one page (useful for printing, presentation mode ete, |
Installation @ = I page; (use E 25 ] "M
Configuration and Set-Up 1. Introduction Il
Upgrading and Moving 1. Conceptual Overview | :
|

Customizing Plone 2, Misual Design of Plone Web Sites [

Visual Design 3. Plone User Accounts and Raoles
Mavigation 4, Logging In
Managing Content 5, Setting Your Preferences

Users, Authentication, and Permissions 2. Adding Content

Internationalization and Localization 1. Adding Folders
Extending Plone 2. What's in a Web Name?
Developing for Plone 3, Adding Images
Contributing to Plone.Org 4. Adding Pages
Adding a Software Project to plone.org 5. adding Files
Writing Documentation for plone.org 6. Adding Links
7. Adding Events
support :
8, Adding Mews Items
Plone Get Help 9, Establishing Relationships

Join our chat rooms or support forums 10. Setting Basic Properties

if you have more specific questions, 2. Managing Content

1. Editing Content
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Introducing the Toolkit: installation

¢ |nstallation — mock-ups already installed on IW:LEARN server.
¢ Hosting is free
¢ For workshop can work online or on your PC
¢ |nstallation on Windows XP, 2000, 2003
¢ Download Plone-2.5.4
¢ Plone version used in online mock-ups
http://plone.org/products/plone/releases/2.5.4
¢ RC has copy on PC/memory stick

International Waters Learning
Exchange and Resource Network
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Introducing the Toolkit: installation

Home About Documentation Products

You are here: Home — Products — Plone — Releases — Plone 2.5.4

Nawvigation

Products
Development Tools
Commerce

Layout and
Presentation

Auth and User

Management
Visual Themes
Code Examples
Weblogs

Plone Releases
Internationalization
Communication

Versioning, Staging
and Deployment

Polls/Surveys
Plane
Releases
Plone 2.5.4
Roadmap

Features

LEARN

@ Plone 2.5.4

« Up to Product page

A new minor release of Plone 2.5. Includes fixes for more reliabl

as better performance for saving objects.

¥ For additional information about this project, please visit

Available downloads

A search
 Development Events Download
Plone-2.5.4-
zope-2.9.exe
=
s, minor Ul enhancements, as well

}; - Installer {includes Zope 2.9 on 2.4) for Windows 2000/XP/2003
[ J ForWindows {211 MB)
Wpy Installer {includes Zope 2.8) for Windows 2000/XPf2003 (only use this version if you already have a Zope 2.8.x-based
f",- site)

For Windows (17.8 MB)

Intel Installer {ncludes everything you need)
For Mac OS5 X (37 MB)

PowerPC Installer (10.4 only - Includes everythir

You have chosen to open

Plone-2.5.4-zope-2.9.exe

which is a: executable
from: https:/flaunchpadlibrarian.net

For Mac ©5 X (38 MB)

Unified Installer - for Linux/BSD/Mac OS5 )ULJNIK-“!

( What should Firefox do with this file?

for youl
For Linux (32.5 ME)

Release Tarball
For all platforms (2.5 MB)

Release Notes

f Plane 2.5 throuah version 2.5.4

- Open with | wine (default) Lvl__]‘ ncies
‘ (® Save to Disk
| Do this automatically for files like this from now on.
Cancel _|
 Prem— | —
Tested with . Plone 2.5

ipply Plone Hotfix 20071106-2

b




Introducm the Toolklt |nstallat|on

Select Destination Location
“Where should Plone be installed?

Welcome to the Plone Setup
Wizard

Thiz will install Plone [version 2.5 4-zope-2.9] (build 7646] on
wour computer.

,_J Setup will inztall Flone into the fallowing falder.

It is recommended that you close all other applications before To continue, click Mest. If you would like to select a different folder, click Browse.

continuing.

|E:\F'n:ugram Filez\Plone2d | [ Browse. .

Click Mext to continue, or Cancel to exit Setup.

Plone i

Windows installer

courtesy of

enfoldsystems

At least 225 .0 MB of free disk space is required.

Mest = ]’ Cancel ]

[ < Back “ Mext > _][ Cancel ]

+* Setup - Plone 2.5.4-zope-2.9 Installer from Enfold Systems Inc.

Enter a password )
It arder to manage your Plone site, an administrative account will be created. N

Installing
Fleaze wait while Setup installz Plone on your computer.

Extracting files...
C:h. WPlone2ehPython'Libhzite-pack agestwin32comiH T MLYmagehppcom_blowing. gif

‘when you first connect to Plone to manage your account, you will need to login using
the account name and password below.

Account name;

| adrin |

Pazsword: ¥
| [ I 111] |

Confirn Password:

< Back ” Mest > J[ Cancel ]

Cancel |




Introducing the Toolkit: installation

- il il

{*) Plone Controller - [Plone Status]

Plone
&% Ports
(B Status
: 2 Emergency User
E [ about

@

Set Program &ccess and Defaults
Windows Cakalog

Windows Update

Programs

F

* @ Startup

O Turn OFf Computer...

) cmp b

z 4

L™
4]
ey
1
=1

* @ Development  »

|
L,:*_:_ Documents
—F P avast! Antivirus 3
© : Settings b @ _ _
G : @ Microsoft Office 2
4 /J Search Fl@ MASE b
%} I/ EsRI b
ﬂ!': t’f Help and Support Ilﬂ Administrative Tools  #
. . & |
; || =1 OpenOffice.org 2,3 b:l@ Lirks
g | ':"I Lag OFF richard, .. M Skype g »* Flone
=
i

vy > I o e ntitled1 - Openoffic...

Skatus

Start Plone Flone is nok running

Start Plone
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Introducing the Toolkit: installation

L= B U]
File Edit Wiew Hiskory  Bookmarks  Tools  Help
(5 4@~ - @ & h I'ﬂ http: ) localhost) |'| E| v' 000 H\Ilc‘i v|
" Getting Started L_“'. Latest Headlines
Mazilla Firefox Stark Page = Welcome to Plone — Portal Q -
site rmap  accessibility  contact ”
N Wy U -{.ls_ear_ch
“harmne | ﬂnemﬁém : [ nﬁﬁé :_:_evgnﬁ
_ login  joim
you are here: hore
navigation [ WEI(:C'me to Plone =S | 4 Nu:uw_arnl:uer_ZDD? _
[ by adrmin — last rodified 2007-11-30 15:47 |Su Mo Tu We Th Fr Sa
':E' Home 1 z 3
- Congratulations! You have successfully insta g
Mernbers P — Pmem——"y
If you're seeing this instead of the web site you werl R H I R8I0 1 ] [Plone Status] E'EI@' =
|E| News Plone., Do not contack the Plone Tear or the Plone 3 Plane e b
B Events Get Started o Ports
— (& Skatus . : Ti
_ Before you start exploring your newly created 2 Emergency User Stop Plone Plane is running
- _ : [ about
ST 1. Make sure you are logged in as an admi ey
Login Name the top right corner]
admin | : 1
| 2. Set up your mail server (Flane neads a wvali Site Management
Password reminders]
e og e g 5 5
L 3. Specify an owner for the site (From addred -
) ) \/7 I View Plone. .. J [Zu:upe Management Interface. .,
oo ln O b d click
pen browser and clic
View Pl '
i Forgot your IeW One
password? @ Server setup recommendations I
s Explore the @ available add-on products f
2 Mew user? _
s Read andfor subscribe to the @ support forums
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Introducing the Toolkit: installation

¢ Copy selected add-on products to
C:\Program Files\Plone 2\Data\Products

® C:\Program Files\Plone 2\Data\Products

S[i=1/c3

File Edit Wiew Fawvorites Tools  Help 't
| @ Back ~ () l? P ) Search ‘ ll Folders *
Address i“:' C:\Program Files\Plone 2\Data\Products e | o

! Falders s Mame Size | Type Crate Modified #
= .7 Plone 2 e @nnalyticsFDrF‘lune File Folder 11292007 1:15 PM
= £ Data © [D)Archecsy File: Folder 11/29/2007 1:15 PM
) bin @Archetypes File Folder 11292007 1:05 PM
: ) etc () ATBookmarks File Folder 11292007 1:15 PM
j =) Extensions ) ATColorPickerywidget File Folder 11/29)2007 1:15 PM
r ) impart @ATCDHWHkWpEE File Folder 11292007 1:05 PM
E Y lib L!:IP.TE:-:tensinns File Folder 11f29)2007 1:15 PM

) log () ATGooglevideo File: Falder 11/29/2007 1:15 PM ]
| 25 i.jmph-:.t-:. File Folder 1129/2007 1:15 PM
| # 07 AnalvticsForPl iijATReferenceBrnwserWidget File Folder 11292007 1:05 PM
a ® 07) Archecsy I i::l.ﬁ.TSchemaEditl:urNG File Folder 11/29/2007 1:15 PM
# () Archetypes :;]ATWDrkgrnup File Folder 11/29)2007 1:15 PM
# [[7) ATBookmarks [ CacheSetup File Folder 11292007 1:06 PM
® (07 ATColorPicker, i;CaIendarK File Folder 112972007 1:15 PM
# () ATContentTyp @CMF.ﬂ.ctinnIchs File Folder 11/29)2007 Z:05 PM
= @ [ ATExtensions ) CMFCalendar File Folder 11292007 1:05 PM
# [[5) ATGooglevider i.':ICMFCnnI:entPanels File Folder 11292007 1:15 PM
E 3 ATPhoto [CICMFCare File Folder 11/29/2007 1:05 PM

S L = il (== ~RAEME =1 1lF Eil= EmlH=r 194 200907 1 s oea



Introducing the Toolkit: installation

Edit  Miew  Hiskory  Bookmarks  Tools  Help

File

@~ -

" Getting Started l_,:. Latest Headlines

Mozilla Firefox Start Page

vou are here: horme

site setup
Plone Configuration

[ add/Remove
Products

& Error Log
Language Settings
=3 Mail Settings

B2 Mavigation Settings
aagy Placeful Woaorlkflaw
(& Portal Settings

A, Search Settings

e Skins

@ Srart Folder

5 Parkal

Add/Remove Products

~ Up to Site Setup

This is the Add-on Products install section, you can add and remove products in the lists below.

To make new products show up here, put ther in the directory C:% Program Files', Plone2b' Data /Products on the file

the server process,

Products availabhle for install

install

Settings

B Users and G
Administration

Install add-on

products

=3
4 Zope Managem
Interface

Add-on Product
Configuration

P T acha

(¥ ) ’._:j | 2 http:flocalhostiprefs_instal_producks_Form

2 Portal

Installed products

O &

[ ATPhoto 1.0-alphal build 53
B Product Description [& Install log

O &

O &

ATGoogleYideo 0.5 {Release Candidate)

Bl Product Description & Install log

2 Archetypes 1.4.5-final
B Product Description [F Install log

CMFContentPanels 2.4
g Product Description [F Install log

CMFPlacefulWorkflows 1.0.6
g Product Description B Install log

CMFSquidTool 1.3.2

Bl Product Description & Install log

CacheSetup 1.0.3

g Product Description [F Install log

4 CalendarX 0.6.6(stable) 2006-01-03

e TR 1= PP o o W o Tt P e =t | I P =1

swstarm, and restart

Done



Introducing the Toolkit: installation

File Edit ‘iew History EBookmarks Tools  Help

s @ - hs ﬁ] '{':-' ﬁ} |'§} http: flocalhostfprefs_portalskin Form |T| P‘] |*|Gc-u:u;|le |L-4\,]|C§ *|

’ Getting Started El Latest Headlines

Mozilla Firefox Start Page [ . # Portal % [ # Portal l

Site Map | Accessibility | Contact |

all =

L admin | MyFolder | Preferences |  Undo | Log Out |

vou are here: home

Peguratiun SeIeCt Skin
& Up ta Site Setup (d@SIgn) _ eg

Settings that affect the portal's ook and template u 1 LN | 0
& Error Log /\ tOOIklt Skln

: — Site Skin Details
Language Zettings
Default skin

i# add/Remove Products

= il =etings Select the default skin far th & site,
T2 Mavigation Settings |tDD|kit “
aey Placeful workflow [] Allow users to select skins

@ i : If checked, each user can select a skin from his preferences panel.
Portal Settings

[IMake skin cookie persist indefinitely
If checked, the skin cookie will never expire.

[ Skins
: save

@ Srnart Folder Settings

3, Search Settings

BB Users and Groups
Adrninistration

¥4 Zope Management
Interface

Add-on Product

Cone



Introducing the Toolkit: online mock-ups

¢ Can also create online mock-up for participants

¢ \Would recommend working on local installation first to see how it
works and then we can set up online instance.

(S

o )
v '.‘,:‘l ;

ek

-
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Introducing the Toolkit: logging in

Your Banner

you are here: home

& Richard Cooper

| My Folder

Preferences

[ contents | ["wiew | [ edit | [ properties | [ layout ] | ates | [ sharing | [ links | .
| A \'{anslate into | display | add to folder = | state: public draft« |
About the project ==

Information and

Publications
Welcome To Project Website

Maps & GIS

R B R A short project description / a new

Welcome to Project This area shy
website
Links
Feedback /

Project Area Map

descriptio
introductig

Contact us

(&) K header strip

with tabs

=
o/c]
0/ 2]

NE

Recent Changes

& Walcome to Project

)

[E] Sample Event 1

[ Sample Event 2

website
2007-11-06
[F Sample Event 3
'_Eﬂi: viect website
2007-11-06
Elinaee Rirmen [F Sample Event 4
2007-11-06
& Workg SaE5

Upcoming Events

ming ev

Project Area Map

click the my to view the project area

Username

visible

[ sample News 3
[ sample News 2
[ sample News 1
16-11-0

More news..

0a-13 Recent Additions

Sample Event 1

Sample Event 2

ents...




Introducing the Toolkit: logging in

¢ After logging in
¢ You know when you are logged in as:
¢ your username now appears beneath banner and

¢ green header strip with tabs becomes visible

¢ Types of user accounts — manager, member, reviewer,
owner

¢ Manager — permissions to modify anything
® Member — permissions to modify My Folder section

¢ Note differences between Preferences options for
Manager and Member ... (next slide)

29
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Introducing the Toolkit: logging in

all

a Richard Cooper My Folder Preferences | Undo | My Links og Qut

Sie Setup

unn Configuratio My Preferences
This area allows you to set your preferences.
1, Add/Remove Prodicts .
i Member Preferences Click Preferences to

ﬂ] Keyword Manager E K angs Tl access Plone

g Language Settings Fey FCKeditor preferences t I I
E3 Mail Settings & Link monitoring settings Con ro pane
2 Navigation Settings 2 Personal Preferences

sy Placeful Workflow
& Portal Settings

A, Search Settings

gz:r:rt Falder Settings 49—Mana er Iogged into Plone
N control panel I

28 Users and Groups

Administration Many Site
e setup options
o i available to

Configuration

fii] Analytics for Plone \ manager /

[, EcoMundus Settingls

External Site Cafgglog

FCKeditor
conNguration

¥ a s



P rcooper_member | My Links

My Folder | Preferences ||

Log Out

Site Setup

Plone Configuration MY Preferences

This area allows you to set your preferences.
Mo Preference Panels

available. Member Preferences

Add-on Product &) Change Password

Configuration
Fﬂ( FCKeditor preferences

::azr:tjlzr.ance ranels m Link monitoring settings w Iogged into Plone
2 Personal Preferences ContrOI panel

N Physical address, City, Country

Li m ited Site c+countrycode citycode faxnumber, E-mail: pcu@projectsite.org
setup options

available to
member
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Introducing the Toolkit: settings

¢ Portal Settings
¢ Preferences > Portal Settings > modify 'site title'
> modify 'site from address'

¢ Your personal member settings

¢ Preferences > Change Password

> Personal Preferences > check name and other
details are correct

> select preferred editor
(FCKeditor has user
interface similar to MS
Word)
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» Toolkit: personal preferences

EE Language Settings

=3 Mail Settings

2 Navigation Settings
e Placeful Worlkflow

(3 Portal Settings

3, Search Settings

] Skins

@ Smart Folder Settings

B8 Users and Groups
Administration

E Zope Management
Interface

Add-on Product
Configuration

[ Analytics for Plone
4, External Site Catalog

Py FCKeditor
configuration

Google Google Coop
[!? Kupu visual editor

Ql Link management

/" PloneArticle
preferences

glly FlanePopall
configuration

HH Schema editor
A TextIndexNG3

By Workgroup Tool

M Canfiguration of

— Personal Details

Full Name

|FCCIDFIEF |

|iwﬁea@vahoo.com |

Location
Your loction - either city and country - or in @ company setting, where your office is loated,

Thailand |

Language
Your preferred language.

| Language neutral (site default) ;I

Biography
A short overview of who you are and what you do, Will be displayed on the your author page, linked from the items you create.

Home page

Tha URL fWI home page,

ontent editor
Eelect the content editor that you would like to use. Note that ool

k2Nt editors often have specific browser reguirements.

FCKeditor ll

Basic HTML textarea editor (works in all browsers)

Kupu
FCKeditor

allows you 1o edit content with your favorite editor instead of using
bn Alled ExternalBditor installed client-side. Ask your administrator for more

grmation if needed.

User ssarches done on this site.

[~ Allow editing of Short Names
Determines if Short Names (alsa known as IDs) are changable when editing itermns. If Short Names are not displayed, they will be
generated automatically,




Adding/updating content: folder

¢ Adding a folder — content in site organised with folders

| Upload files | | contents | | view | | edit | | sharing | | links |
| dispiy | add item
articl N
@ Portal P bookmark folder

TR TR TE IR 1 T IR

3

((J)About the project

|:| Information and. Fublications

[ Maps & GIS

[(JMews & Events

|:| Members

(JjLinks

{0} Feedback / Contact us
@Frﬂi&ﬂ: websibe

welcome to Project website

(& Helio

((J Eventitems Folders
[ 1mages

(") MewsItem Folder
i Fhotes

1 kE
1 kB
1 kB
1 kE
1 kB
1 kB
2.1 kB
Z.1 kB

1 kB

1 kB
1L kB
1 kB

1.1FR

2007-10-30 09:50

2007-10-30 09:5L

2007-10-3010:02

2007-10-20.10:02

2006-08-1494 L0 2

Z2007-10-30 10:02

2007-10-3010:03

Z00F-1L-07 08249

2007-11-0610:51

O0G6-08-2B 15-36

2006-11-03 1006

2006-11-03 101449

=

2006-11-03 1O 03

FPAET1-22 2T omn

International Waters Learning
Exchange and Resource Network

Click add item and select folder

Fublished
Published
Fublished
Fublished
Fublic Diaft
Published

anony mous send

Fublic Daft
FPublished
Public Draft

Fublic DiEaft

Public Dirat
Fublic Drafl
Ciiklle Firat

rder
il w
b w
e -
Y L
. e
ke -
e L o
ke L 3
i -
Y w
e -
i w
s,

(1 calendarx

@ content imparter
contentpanels
iﬁ dynamicpage

g event

IE event

Efeed folder

(3 file

{@ form mailer \

A folder which can contain othel

E

THE WORLD BANK

(P help center
(1iwproject

5 imaage

& in the spotlight
&3 link

(/= mailing list

- Southeast Asia
START

THDP - 1GBP - WCRP.
Regional Center GEF




Addln/u ndating

€ Add title and description, save
® Publish to enable display item to anonymous
visitors

About the project
Information and |;|a Folder has been created.

content: folder

_ |sarn

do | MyLinks | Logout | | ;-.. T ¥ =

15 v| display v| add item v| state: public draft-

Publications
Maps & GIS Edit Folder

Mews & Events by roooper — last modified 2007-11-09 08:12
Links A folder which can contain other items.

Feedback / Contact us Title =
Welcome to Project RTC fDIdEF

website

Project Area Map Description

A short summary of the ontent
test folder| item = Istate: public dratt =

Our Partners

make private

publish

advanced..

[ = =ve| [ anenl] palicy Fublish




sharing | | links |

- - anslate into - | actions - | disp --| ladd itern - V#te: published
Adding/updating content: page T -

ghnnkmark folder
(T calendarx
content importer

¢ Adding a page and editing with ey g
FCKedItOr ﬁdynamicpage

¢ Similar to MS Word or other editors B s
¢ FCKeditor demo: Dih
http://www.fckeditor.net/demo S
¢ FCKeditor allows modification of 5 g v
toolbar options - “WIJ'P]C:
image

in the spotlight
lirk
(= mailing list
ﬁmap
E member exporter
@ member importer
L':_TI multipage article
) news item
23 news item
@newslettertheme
- DI 1

m International Waters Learning
-~

= > Exchange and Resource Network :
LEARN = AR ST
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Add|n=/u=dat|ng content: adding a page *

| | edit] | properties | | sharing | | links |

|t|'an5|ate into = | actions = | add to folder = | state: public draft
Home
About the project
Information and ) Page has been creatad.
Publications y SE=,
Maps & GIS Edit Page = T
Mews & Events by roooper — last modifled 2007-11-02 0858
Links A page In the site. Can cont@in rich text
Feedback / Contact us Title =
Welcome to Project .
. ! Introduction to Workshop
website 3 - i v L
Project Area Map Description
RTC falder A short summary of the content

T Introduction
yp y g g Text Format | |1 j
%ﬁ B e 2 | W )| B ARE G T # 8 ESB L U e x x|
| Style ~ | Format | Mormal - = | @ |
In The Spotlight 1. Select template
: 2. Add text and images ...
3. Belect Style for easy placement of image and text
4. Can choose style of editor by visiting Preferences = FCKeditor preferences = select editor skin
&




LLLLL

Adding/updating content: editing a page

¢ Modify FCKeditor toolbar options

Body Text =
Text Format HTML j
Eaouve B | H DO & B ¥ B B
s |EElEls=se Wt BN =uR =S0BF ¢ EEE oY
s Style + | Format | Normal Font =
il -

-
To add
these
options
\__

International Waters Learning
Exchange and Resource Network
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Adding/updating content: FCKeditor toolbar

Add-on Product
Configuration

¢ Go to Preferences > FCKeditor configuration (left
column)

fil Analytics for Plone

ite Catalog

¢ Select toolbar option

Fi FCKeditor
configuration

¢ Customise option available

metdle Coop

2

Lb—, Kupu visual editar

=] Source =R E’. ;-l B &

CEB I U s ox « 1= T = (=1 J silver
AP0 =05=% B pem
¢ =l Source | A L] | E $ i G O | ¢

o == =F Eéi% =Eg= @b g A rfice2003
v O O P o= < R R RS

Editor toolbar
Chioose the edifsc doplbars Some menus need portal_transforms safe html modifications 0 be viewed ina Plone Standard document.
i (example © font buttons generate a font tag with MSIE, which is not XHTML strict)

Zome changes @n impact XHTML vam
{* Plone default toolbar

E] Full toolbar with all functions
{* Basic toolbar, with the fewest fu
ustomized toolbar (a d will be available below)

m International Waters Learning
Exchange and Resource Network
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